Interlibrary loan request form – Brookes staff and students only by Learning Resources Oxford Brookes University
OXFORD BROOKES UNIVERSITY LIBRARY 
INTERLIBRARY LOANS REQUEST FORM – BROOKES STAFF AND STUDENTS ONLY 
 
This form should be only be used for items not listed on our Library Catalogue 
For a: BOOK/REPORT/THESIS/JOURNAL/CONFERENCE PROCEEDING/PATENTS/STANDARD OR PHOTOCOPY 
 
Please write clearly using one form per request.  Hand the form into a library Enquiry Desk or Welcome Desk, including 
the £2.50 fee if you are an undergraduate, MA, MSc, MBA or Dip. student.  If you are a member of staff/research student 
we must have your financial code.  Forms with payment should handed into your home site library or you may post to 
Interlibrary Loans, Oxford Brookes University Library, Gipsy Lane Campus, Headington, Oxford OX3 0BP.  (Cheques 
should be made payable to Oxford Brookes University). 
 
Name .........................................................................Student or Staff No.……………………….……..(Include all 8 digits)  
 
*Staff or PhD or MPhil or PGTA      Financial code .......................……………………………………….. 
 
School…..………………………….……………………….....Faculty..……….…………………………………………………… 
 
*MA, MSc, MBA or Dip COURSE ……………………………………………………*Undergraduate:  1  2  3  4  year              
*Circle as appropriate 
 
Bibliographic details 
Journal/BookTitle 
Title of Article/Book Chapter 
Author of Article/Author of Book 
Year/Volume/Part/Pages 
Publisher/Place of Publication 
ISBN/ISSN 
A PRINTED SOURCE OF REFERENCE MAY BE NEEDED 
N.B.: INCLUDE: for a CONFERENCE PROCEEDING: title, date and place held: for a REPORT, PATENT, STANDARD: number and issuing body; for  
PhD THESIS: apply to ETHOS – http://ethos.bl.uk or email interlibraryloans@brookes.ac.uk for help  
 
COPYRIGHT DECLARATION: COPY OF ARTICLE OR PART OF PUBLISHED WORK 
To:   Librarian, Oxford Brookes University, Headington Campus, Gipsy Lane, Headington, Oxford  OX3 0BP 
Please supply me with a copy of the part of the published work, the particulars of which are given above, required by me for private 
study or for research that is not for a commercial purpose. 
I declare that: 
(a) I have not previously been supplied with a copy of the same material by you or any other librarian; 
(b) I will not use the copy except for private study or research that is not for a commercial purpose; and 
(c) I will not supply a copy of the copy to any other person; and to the best of my knowledge no other person with whom I work or 
study has made or intends to make, at or about the same time as this request, a request for substantially the same material 
for substantially the same purpose. 
I understand that if the declaration is false in a material particular, the copy supplied to me by you will be an infringing copy, and that I 
shall be liable for infringement of copyright as if I had made the copy myself. 
 
 
Signature   ...................................................................................…….….. Date .................................…....................... 
This MUST be the personal signature of the person making the request.  Stamped or typewritten or agent’s signatures are unacceptable. 
----------------------------------------------------------------------------------------------------------------------------- ------------------------------------ 
Delivery Information:  
 
Loans:  Collect from the Library Counter/Welcome desk where you placed the request.  
 
Articles and Book Chapters:  
          Deliver electronically to your Brookes email address (when possible) 
 
          Collect from the Library Counter/Welcome Desk where you placed the request  
         
           Send to department (staff and researchers only) 
           Post to:…………………………………………:.................................................………….. 
……………………………………………………………………………………………………………… 
If we need to contact you, we will use your Brookes email 
